
TheWeek@ND transition
COMMUNICATIONS BRIEF May 3, 2019

This month, TheWeek@ND will introduce a new look 
(late May) and a new submission process (starting 
Monday, May 6). Submissions are no longer to be 
emailed to TheWeek@ND. Those who submit events 
and information are to fill out this questionnaire. 

Fill in the title, date, time, etc., and a concise 
description of fewer than 350 characters per entry, 
plus a link to a web page or a PDF where readers can 
get more detailed information.* 

The changes are in response to constructive feedback 
through the ImproveND survey that the e-newsletter 
would be better if it were shorter and more scannable. 

WHAT’S CHANGING
● Starting Monday, May 6, submissions emailed

to TheWeek@ND will not be published.
● Submitters must fill out this questionnaire,

first signing in with a netID. Prompts will guide
the user through the process, followed by an
immediate submission confirmation email. If
the submitter does not receive email
confirmation, the submission did not go
through.

● Beginning with the May 5 and 6 editions of
TheWeek@ND, the submit an event button at
the top of the email will also take users to the
questionnaire.

● The submission deadline is now 1 p.m. on
Wednesday (NOTE: This is a day earlier than in
the recent past.)

● The categories in the email will now appear in
alphabetical order.

Above: Sneak peek at the new look for 
TheWeek@ND (coming late May) 

WHAT’S STAYING THE SAME
● Internal Communications still manages

TheWeek@ND.

● The same categories will be included.

● Training is available to individuals or

departments, if needed. See contact

information below.

● Current or archived newsletters can be

found on insideND. Just search for

TheWeek task or go to the NDWorks

website.

*For help with how to generate a link for your
event or other help, contact Jennifer Laiber at
theweek@nd.edu or 1-4753.
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